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Job description for
Social Justice Project Development Officer  

Title:
Social Justice Project Development Officer
Salary Scale: 
£25,480 pa
Hours: 
35hrs per week
Accountable to:
Director of Social Justice 
Office Base: 
St James House (with limited flexible working)
Job Purpose: To assist The Racial Justice Officer to deliver the outcomes of the Liverpool Diocese Racial Justice Strategy and offer technical support to the Director of Social Justice. We are looking for a Project Development Officer who has a heart for social justice and wants to equip and enable flourishing networking practices, with a particular focus on racial justice. This person will provide technical support for the team and facilitate opportunities and events for clergy, lay leaders and parishioners to engage in racial justice and social justice initiatives within their parishes and across the Diocese and Cathedral. As well delivering events, this role involves supporting parishes to build strong relationships with their local communities. This role will include hosting at events and occasional presenting in both plenary and small group contexts. 
This person will be well organised and efficient, and have good presentation and IT skills. They will utilise research and data analysis skills to equip colleagues and deepen knowledge within the team. They will be a self-starter with a flare for communicating ideas and a sharing good practice. The post holder will contribute to a small team of highly skilled agile social justice practitioners under the oversight of the Director of Social Justice. They will be a collaborative colleague who can support the social justice work of the Diocese. This is an office-based role, there will be the need for some flexible working practice including some evenings and weekends plus travelling.  
Diversity, Equity and Inclusion

Liverpool Diocese is committed to treating our whole community with dignity and respect. We desire to represent diverse identities within our community whether this be by race, culture, religion, sexual orientation, gender, disability or social background of each person to ensure they fulfil their potential within a proactive, loving and caring environment.  

Kindness is a core value of the work we will being doing together – so we would love to work with a generous colleague who wants to share their best with a creative team. We are a diverse team of people and we want to grow this diversity further – please do get in touch with merab.gill@liverpool.anglican.org if you would like to discuss your application before submitting.       

Key responsibilities include:

Providing Support for the Director of Social Justice

· Working with Director of Social Justice to facilitate the next phase of the development of our work in the Diocese and Cathedral 

· To assist the Director of Social Justice to keep good records, manage events and diaries, prepare papers for meetings and keep notes of relevant meetings and events

· Offering support, and where appropriate creating content, for the maintenance of the online resource through the Diocese of Liverpool and Cathedral website and bulletin 

· To assist the Director of Social Justice to develop good working relationships with VCFSE sector, assist in maintaining relationships with community projects, campaigning groups, activists and churches and other faith groups and people of good will.

· Undertaking other relevant tasks relating to the Diocese of Liverpool, Liverpool Cathedral and Together Liverpool Network of Kindness, from time to time, as the line manager and the scheme steering group see fit, but with any significant variations to be discussed and agreed in advance. 
Facilitating Racial Justice Training 

To be responsible for the planning, facilitation and oversight of the Racial Justice Training for clergy, lay leaders and school leader programmes including:

· planning the delivery of courses, publicity, venues, keynote speakers, communication with participants, arranging group leaders etc;

· on the day up-front hosting and facilitation of sessions (in person and online), including managing small groups, break out groups, resources and refreshments;

· Organising worship leaders and the availability for pastoral care and support to participants as needed;  

· Collation & evaluation of feedback, including monitoring of responses from specific work done during the course and appropriate data collection to support the reporting framework; 

· Supporting external training providers and facilitators with the planning and delivery of courses;

· Working with the team to revise and adapt course content to reflect feedback and diocesan priorities.

Resourcing Modern Slavery Awareness

To be responsible for the planning and oversight of the modern slavery awareness training and to support the growing network of modern slavery activists across the Diocese through:

· Planning and delivery of online modern slavery awareness training for PCCs and parishioners; 

· Presenting Liverpool Diocese’s modern slavery awareness portfolio of work to wider stakeholders including other church organisations and Christian charities across the Diocese; 

· Supporting the network through organising and resourcing in person and online gatherings including organising publicity, venues, keynote speakers, communication with participants etc.;

· Developing relationships with organisations that support modern slavery awareness initiatives within churches, schools and worshipping communities; 

· Working with Together Liverpool colleagues to plan and deliver collaborative modern slavery awareness initiatives. 

Supporting Community and Stakeholder Engagement 

To be responsible for supporting Diocesan and church leadership teams to connect, listen to and engage with UKME parishioners and community members to create collaborative anti- racism responses within parishes and across the Diocese through:

· Facilitating focus groups and community conversations by supporting communication, arranging venues and resources;

· Support in the creation of parish-based community action plans and the completion of actions;

· Facilitate and support the development of internal staff and clergy networks that provide support and learning; 

· On the day up-front hosting and support for participants.

Racial Justice publicity, website and social media

To work with colleagues to promote and raise awareness of all aspects of racial justice work in Liverpool Diocese, including: 

· Developing the range of online and print publicity for events
· Refreshing and updating the racial justice information available on the Liverpool Diocese and Cathedral websites
· Working with the communications team to develop the communication strategy for racial justice across the Diocese 
· Creating racial justice updates to be used internally for staff and clergy 
· overseeing and developing racial justice work on social media in liaison with our Communications team
Racial Justice Project Support 

Working with colleagues in the planning, facilitation and oversight of racial justice projects through:

· Organising and attending project planning meetings, taking notes, creating and managing project timelines and outcomes;

· Establishing and maintaining processes for the collection of data to support the reporting framework for funders and Liverpool Diocese; 

· Ensuring reporting templates for funding are completed and delivered on time; 

· Liaising between internal Diocesan teams to ensure the smooth running of projects;

· Support the team in managing finances and liaising with the Accounts Team for payments; 

· Monitor and report on project progression and development.

Other tasks include:
Regular 1 to 1 meeting with Line Manager

Contribute to the strategic aims of the Social Justice work of the Diocese of Liverpool and Liverpool Cathedral.
Person Specification - Social Justice Project Development Officer
	Essential Experience
	Desirable

	
	

	Organising multiple projects at once and able to demonstrate the ability to prioritise work to meet deadlines.
	Creating social media and promotional materials for events 

	Experience of event management and administration.
	

	Knowledge & Skills
	

	High standard of computer literacy, including experience of Microsoft Office/Teams
	An understanding of the Church of England national framework for racial justice 

	Ability to maintain accurate computerised records and summarise data
	

	High standards of accuracy and attention to detail 
	

	Excellent written and verbal communication skills
	

	Strong organisational, planning and problem-solving skills
	

	Has research skills and capacity to contribute to the writing of strategic and briefing papers for lead officers
	

	Personal Qualities
	

	Demonstrate a diplomatic approach when dealing with difficult and sensitive situations and topics.
	Accepting of the Liverpool Diocese Christian ethos 

	A passion for, and a resilience to deal with, issues concerning racial and social justice
	Experience of working in a Diversity, Equity or Inclusion setting 

	Qualifications
	

	Level three qualification(s) 
	BA hons or equivalent 

	Work Related Circumstances
	

	Availability to attend evening and weekend meetings.
	Full clean driving licence 
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