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     Job description – Learning and Development Manager
Title:       		Learning and Development Manager (Curates & Ordained Ministry Focus)
Salary scale:       	
Hours: 		37.5
Reports to:   	Director of Vocations
Location:		St James’ House office based. Hybrid working is available with a normal balance of 3 days in the office. Travel within the diocese and at times further is required with some evening and weekend work required plus one 3 night residential annually.

Job Summary: 

The Diocese of Liverpool is nurturing leaders (lay and ordained) for the church of the future to ensure that many more people are able to know Jesus, encounter an active discipleship journey and engage in bringing more justice in to our communities. 

This particular role is focussed on the learning, development, support and key transition times for ordained leaders. Set in a complexity of competing demands with a backdrop of certain change, we are committed to envisaging our church of the future as focussed on mission with all of the appropriate systems and support to ensure creative mission is made possible in every place. Our leaders will be part of engaging in developing accountability structures that bring support and clarity to roles, enabling clear support and the flourishing of particular gifts of leaders working in complementary teams to ensure that all aspects of mission and ministry are attended to by leaders who are fulfilled, engaged, equipped and highly supported. Commitment to team at every level will be essential to enliven the significant gifts of lay people, ensuring that mission is a creative, collaborative endeavour with all of the gifts God has provided to our communities.

This is a significant post at a time of whole-system change in the Diocese of Liverpool, set within the FFM strategy across the Diocese. https://liverpoolcofe.org/fitformission This role represents our Liverpool commitment to the training and development of ordained leaders within the context of significant investment in lay leadership and the relationships between ordained and lay leaders. 

This role offers the successful candidate the opportunity to work closely with cohorts of curates and those supporting their training locally to continue to develop a model of curacy that provides the widest experiences of ministry, ensures successful completion of curacy for the appropriate category of ministry and supports individuals in to vocationally appropriate first posts. The post holder will ensure supported transition for leaders through the First Base programme, Changing Posts Programme and through a variety of existing developmental and well-being opportunities including the oversight of the MDR process, Study Leave programme and other small programmes.

You will join a small, creative vocations team who work closely in collaboration on all areas of lay and ordained vocational development through our ‘lifecall’ brand www.lifecall.uk . Our aspiration is that curacy pathways sit within a coherent, programme of contextually aware training and development to equip those charged with the leadership of worshipping communities, both inherited and church plants. Our Fit for Mission strategy, is working towards Larger Single Parishes characterised by team working and portfolio ministry alongside a rooted pastoral, teaching and liturgical ministry and the missional oversight of a worshipping congregation(s). Curates are trained in a variety of contexts within LSPs and within Single Parishes and deaneries where appropriate collaborative team training contexts can be provided. We are looking to develop a culture of high support, high expectation and high accountability. You will initially deliver, embed and strengthen current practices with a view to being part of integrating curate training pathways in future developments for a learning and development framework for all ministerial leaders.
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Diversity, Equity and Inclusion

Liverpool Diocese is committed to treating our whole community with dignity and respect. We desire to represent diverse identities within our community whether this be by race, culture, religion, sexual orientation, gender, disability or social background of each person to ensure they fulfil their potential within a proactive, loving and caring environment.   


Key responsibilities include:

· Oversight of the Curacy Pathway 

This is summarised in two key aims:
1. Embed cultural development of preparing newly ordained ministers for the needs of future ministry in the Diocese of Liverpool 
2. Ensuring support for Assessment at the End of Curacy and preparation for application and interview for first posts (to gather and lead a team to redevelop assessment at the end of curacy based on the new selection and assessment criteria)

This will include elements such as:

· working with the Sponsoring Bishop and Vocations Team to support the placement, agreements and pathway through curacy
· preparing and Leading the annual Curacy Panel Process for discerning appointments to training posts, including negotiating suitable contexts within the changing picture of FFM cohorts, preparing discernment paperwork, facilitating the panel and completing all follow up discernment, negotiations and working agreement for offered posts on behalf of the Sponsoring Bishop
· co-ordinating the Curate Programme (central provision with local hubs)
· organising and accompanying the annual residential pre-priesting retreat including ensuring all requirements for the ordination service are complete
· providing a primary contact for curates and supervisors for information, support and ensuring mediation where needed
· development and oversight of those involved in supervising curates in local contexts
· ensuring training and support for all involved in training curates in deaneries and parishes.
· to develop a team of mediators able to work with curates and supervisors experiencing difficulties

· Review and Oversight of the Ministerial Development Review Process (MDR) 

· Work with the team at Bishop’s Lodge to review and align current MDR processes, seeking to simplify and digitise completion with an aim to reduce administrative burden whilst improving the reviewee experience
· Recruit, train and supervise current and required new reviewers for the current process
· In time, work with Learning and Development colleagues, Archdeacons, Area Deans and LSP Rectors to complete a full review for proposal to the Diocesan Oversight Team for an MDR model fit for purpose for future ministry in the Diocese of Liverpool
· Implement and oversee any newly agreed processes in collaboration with Bishops Lodge



· Oversight of the delivery of transition programmes and courses
· First Base
· Changing Posts
· Study Leave
· Spiritual Direction
· Mid-Ministry, Pre-Retirement and other short courses

The post holder will undertake other relevant duties as may be requested from time to time and commensurate with the role within the context of ongoing change across the diocese.


About the Diocese of Liverpool 

The Diocese of Liverpool is the Church of England in a corner of the north west with churches from Southport to Widnes; Wigan to Warrington and throughout the city of Liverpool all working their hardest to fulfil our vision of asking God for a bigger church making a bigger difference with more people knowing Jesus and more justice in the world.
As we work towards that vision we have four priorities
1. Introducing people to Jesus
1. Deepening discipleship
1. Developing Christian leaders
1. Working for justice
The diocesan offices provide essential support services to our parishes with many specialist staff offering expert support to our frontline parishes. We have a reputation for being a creative organisation securing national church backing for a range of innovative projects.

We are a small, supportive team offering a flexible approach. We have adopted a hybrid model balancing office based with home-based working. We are serious about the work life balance with generous holiday allowances and access to an Employee Assistance Programme.  Diocesan staff have a strong working relationship with Liverpool Cathedral and our offices sit in the shadow of this magnificent iconic building.

For more information visit our website www.liverpool.anglican.org

Liverpool Diocese Values 
 
Our values underpin the culture of working for the Diocese of Liverpool at St James House.  
Our values are: 
 
Dynamic: This means we are creative, open minded and willing to adapt for the good of the  
organisation. We make things happen, embrace and drive change and do great things with enthusiasm, passion and enjoyment.  
Respectful: This means we respect and value the contribution of all colleagues and treat each  
other and those we serve with respect, courtesy and warmth. We try to respond  
promptly and appropriately to requests from others 
Professional: This means what we do, we do well and perform to the best of our ability, ensuring  
our knowledge is kept up to date. We demonstrate a ‘can-do’ attitude and take  
ownership of issues, aiming to exceed expectations 
Collaborative: This means we willingly share ideas, knowledge, expertise and experience and seek 
to understand and work with other teams. We help, support and guide each other, believing we do it better together. 




Person Specification

	Essential
	Desirable

	Experience
	

	· Have proven and demonstrable experience of supporting individuals in professional/vocational development.

	· Have experience in either a training or development role or ordained ministry with experience of ministerial training. There is no requirement for the post holder to be ordained.


	· Experience of building and leading teams, with a track record of working collaboratively.

	· Able to contribute in a team to strategic development and promotion of learning and development in line with diocesan policies.


	· Excellent listening and discerning skills.

	

	Knowledge & Skills
	

	· Proficient Microsoft Office skills.

	· Experience of using Sharepoint and related apps to streamline administration tasks.

	· Precise written and oral communication skills, including the ability to write detailed evidence based reports

	· Ability to design and prepare resource materials.


	· Conflict management / mediation skills.

	

	· Working understanding of building accountability in supervisor and peer to peer relationships.

	

	· Respectful to the needs of others but with an ability to challenge and confront areas of concern and injustice.

	· Effective coaching and mentoring skills.

	· Planning and organisation skills which show attention to delivery detail with an ability to handle diverse workloads and meet deadlines.
	· Working knowledge of vocational training, theological education structures and methods of assessment and a good understanding of ordained roles in the Church of England.

	Personal Qualities
	

	· A person of prayer and deep Christian faith.

	

	· Self-motivated with the ability to motivate and inspire others.

	

	· Resilient with an ability to work independently at times, ensuring tasks promised are fulfilled.

	

	· A person of integrity, able to manage confidential information securely.

	

	Qualifications
	

	· Theology degree or a graduate in another field able to demonstrate some theological training and with an understanding of the issues involved in ministerial education and/or professional skills training.

	· Post-graduate qualification in Theology and/or education.


	
	· Qualifications in coaching/mentoring/conflict management.


	Work Related Circumstances
	

	· Be prepared willingly to work outside normal office hours including evenings and weekends as necessary.

	

	· Current driving licence with access to own transport.

	

	· Willingness to travel within the Diocese of Liverpool and further afield when required and necessary.

	

	· Ability to accompany a residential retreat prior to ordination annually on required dates.
	




The post holder must be in sympathy with the aims and ethos of the Church of England.  The post holder must also fully support the Values of the Diocese of Liverpool/Liverpool Cathedral.















[image: cofe]The Diocese of Liverpool 
is an operating name of Liverpool Diocesan Board of Finance
a company limited by guarantee, no. 18301 and a registered charity, no. 249740
Registered address: St James’ House, 20 St James Road, Liverpool, L1 7BY

image1.png
Q Diocese of
~ Liverpool




image2.png
THE CHURCH
OF ENGLAND




